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For people with intellectual and developmental disabilities

 

Dear Ambassador: 

 
Thank you so much for joining in The Arc of New Jersey’s public policy 
advocacy work and for your dedication to the self-advocacy 
movement. From working with many of you for several years, I know that 
you are all very good at making your voices heard. 

Whether you have been advocating for years or this is all new to you, we 
are thrilled that you are getting involved with this new program. As a 
Governmental Affairs Ambassador, you’re going to have the chance to talk 
directly to law makers in Trenton and in your own towns. You’ll work with 
the NJSAP team to put together the ideas and words that will make people 
listen. You’ll be a role model for other advocates and your community. And 
through it all, you’ll have a chance to make a real difference, not only for 
yourself but for everyone with a disability 

Thank you again for volunteering. Your dedication and support mean a lot 
to me and all the other advocates, families and staff at The Arc of New 
Jersey.  I know that working together we can do great things. 

Let’s keep moving forward together! 

 

Sincerely, 

 

Wally Bender 
President of The Arc of New Jersey 

 



The Arc of New Jersey 
Our Mission, Vision and 

Core Values

The Arc of New Jersey is a statewide, private, 
nonprofit advocacy organization founded in 1947 
by a group of parents who envisioned a better 
quality of life for people with intellectual and 
developmental disabilities and their families.   

Every state has an Arc chapter, though the 
services offered by each chapter differ; some 
chapters provide direct services, while others 
focus solely on advocacy.  New Jersey has 20 
local county chapters and one state chapter.

The county chapters provide direct services, 
including day programs, respite, and group 
homes, while The Arc of New Jersey’s main focus 
is advocating for the rights and needs of 
people with intellectual and developmental 
disabilities and their families statewide.
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Special Programs of The Arc of New Jersey

1. New Jersey Self-Advocacy Project (NJSAP)
The New Jersey Self-Advocacy Project team supports individuals with 
intellectual and developmental disabilities in learning the skills 
necessary to speak for themselves and exercise their rights.  NJSAP 
team members also support people with disabilities to organize around 
issues of importance and to work collectively on projects of their 
choosing.

2. Public Policy and Governmental Affairs
Public Policy and Governmental Affairs staff work collaboratively with 
the Legislature and the Administration to insure that the well-being of 
individuals with intellectual and developmental disabilities is a priority 
both legislatively, in regulations and in each fiscal budget.

3. Citizen Advocacy (CAP)
CAP ensures that individuals with disabilities have equal access to the 
supports and services which help them to be independent and 
integrated members of their community by providing case 
management services and volunteer advocates.

4. Criminal Justice Advocacy (CJAP)
CJAP is the only program of its kind in New Jersey that provides 
alternatives to incarceration on behalf of individuals with 
developmental disabilities who are defendants in the criminal justice 
system through advocacy, case management, education, and training.
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5. Family Advocacy
The Family Advocacy Program organizes and assists family members 
of individuals with developmental disabilities to advocate at the state 
level for positive changes in public policy related to issues faced by 
individuals with developmental disabilities and their families.

6. Education Advocacy
The Director of Education Advocacy assists families and school 
districts in ensuring that children with disabilities receive quality 
educational services appropriately tailored to their needs.

7. Mainstreaming Medical Care (MMC)
The Director of the MMC advocates for quality health care for people 
with developmental disabilities, and monitors and advocates for 
changes in Medicaid and Medicare that affect individuals with 
developmental disabilities.

8. NJ Coalition for Prevention of Developmental 
Disabilities 

The Coalition works to mobilize individuals, agencies, Governmental, 
communities and families in a strong statewide effort to reduce the 
incidence of preventable developmental disabilities.

9. Project HIRE
Project HIRE is an employment placement and training program for 
adults with developmental disabilities and provides transition services 
designed to assist schools in developing and implementing quality 
transition plans for students in special education programs.
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The New Jersey 
Self-Advocacy Project

Established in 1983, The New 
Jersey Self-Advocacy Project 

(NJSAP) is a grassroots 
organization that supports the goals of the people 
and groups that make up the New Jersey 
Statewide Self-Advocacy Network (NJSSAN).  
NJSAP team members work to educate the public, 
as well as decision makers and legislators, about 
issues of importance to people with disabilities.

Team members with the Project are dedicated to 
supporting the goals and mission of the many self-
advocacy groups and Councils throughout the 
state.  As a grassroots mission, the agenda of NJSAP 
is created by the aims and objectives of the self-
advocates themselves.  The Project and NJSAP staff 
are a resource to all self-advocates and advisors 
across the state. 
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Why Self-Advocacy?
As a self-advocate, you know that 

self-advocacy works and can affect 
great change on a personal level, as 

well as a community-wide or 
statewide level.  

Self-advocacy is a way to empower people to 
speak up for themselves and exercise their 
rights, as well as to express their needs in a 
respectful way.

Let’s list a few ways that self-advocacy has 
worked for you in your life:

A.

B.

C.
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Universal Declaration of Human Rights
This information was adopted from the United Nations’ Universal Declaration of 

Human Rights.

Article I: All people are born free and have equal rights

Article III: Everyone has the right to live freely and safely

Article VII: The law applies to every person in the same way

Article XII: Everyone has a right to privacy; no one may 
interfere with another person’s home, family, or 
correspondence (phone calls, letters, emails)

Article XVI: Everyone has a right to get married and to start a 
family when they are of legal age

Article XIV: Everyone has a right to speak and to think what 
they want; they have the right to share their ideas with others

Article XXIII - I: Everyone has a right to have a 
job and to choose what they will do for work

Article XXIII - II: Everyone has the right to be 
paid the same as someone else who does the 
same work

Article XXVI: Everyone has the right to an education
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Know Your Rights!
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Human Rights
The Right to Life
The Right to Choose, to Make Your Own Decisions
The Right to Freedom
The Right to be Heard and to Advocate For Yourself and Others
The Right to Try to Find Happiness
The Right to Eat What you Want
The Right to Privacy and Respect
The Right to Choose Friends & Partners
The Right to Choose Your Bedtime, 
Personal Style, Music, Home 
Decorations, etc.

Legal Rights
The Right to Vote
The Right to Worship and Practice Any 
Religion You Choose
The Right to Live and Work in the Least Restrictive Environment
The Right to Due Process and Appeals: you have the right to know what 
is happening and why your rights are being restricted, also how long 
they will be restricted.
The Right to Petition for Change: ask for a rule to be changed if you 
believe it is not good for you.
The Right to Equal Protection: everyone enjoys the same rights even 
if they have a disability. 
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Governmental Affairs Ambassador 
Program

What is the Governmental Affairs Ambassador 
Program?
Ambassadors are self-advocates who want to speak up for 
themselves and other people with disabilities in New 
Jersey.  This program is a way for self-advocates to 
develop the skills necessary to reach out to legislators 
and decision makers, educate them about the issues 
affecting the lives of thousands of people with disabilities 
across the state, and affect change on multiple levels.

How can Governmental Affairs Ambassadors 
make a difference?
Ambassadors will have the opportunity to speak with 
legislators and other decision makers, and educate them 
about the needs of people with 
disabilities and their families.  Legislators  
and administrators must be educated 
about what people need before they 
can make the best decisions about 
medical care, supported living, 
employment centers and public 
transportation, etc.
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As an ambassador, you will have the opportunity to speak 
directly to the people making decisions about your life and 
the lives of thousands of other people with disabilities in 
New Jersey.   

What will Governmental Affairs Ambassadors 
do?
Ambassadors will work with NJSAP team members to 
learn how the state administration and government 
operates and the most successful ways of affecting 
change at each stage of the legislative process.  

Ambassadors will practice their public speaking skills and 
will be responsible for expressing their point of view, as 
well as the needs of people with disabilities, in a respectful 
and concise (testifying before legislators is limited to 3-5 
minutes) manner.  

You will also craft personalized 
letters, with the help of NJSAP team 
members and your support staff, that 
will let your legislators know who you 
are and where you stand on issues of 
importances of people with 
disabilities statewide.
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Rights and Responsibilities
So, we know that every person has the right to life, 

choice, and freedom from harm.

Everyone has the right to be heard and to figure out what 
makes them happy.

Legally, every person has the right to vote and to practice 
any religion they choose.

We also have the right to eat what we want, wear the 
clothes that we want to wear, to make decisions without 
being told what to do by someone else, to make our own 

bedtime, to choose our friends and partners.  

But rights cannot be discussed or enjoyed without also 
talking about responsibilities.

Rights:  obedience to moral and legal principles and authority
Responsible: the ability or authority to act or decide on one's own, without supervision; 
having a capacity for making moral decisions and accepting of the consequences.
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Responsibilities of an Ambassador

What do you feel are the responsibilities of a 
Governmental Affairs Ambassador?
________________________________________

________________________________________

________________________________________

________________________________________

What would you like to accomplish as a 
Governmental Affairs Ambassador?

________________________________________

________________________________________

________________________________________

________________________________________

________________________________________
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Sharing Your Story

What was it like growing up 
with a disability?

Describe your experience in school.

What are some of the challenges you have faced 
as a person with a disability?

How have you overcome these challenges?
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How did you get involved in self-advocacy?

What are the most important issues affecting the 
lives of people with disabilities today?

If you could change one thing 
about your life, what would it be?  
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Communication and Courtesy Count!
As an ambassador, you will have the opportunity 
to speak, or testify, before the New Jersey State 
Senate and Assembly, as well as other members 
of the Administration.

For example, an important issue that is currently 
being discussed by the Administration is 
deinstitutionalization, or the closing of 

developmental centers and transitioning people 
into the community.

The issue of deinstitutionalization can be very 
emotional for people on both 

sides of the debate, so it is 
important to express your 

opinion in a way that is 
respectful of all people, even if 

they do not agree with your 
point of view.
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Effective Communication
Think of a time when you were involved in a debate or 

heated discussion with someone (friend, family member, 
support staff).

What was the issue?

How did you express your point of view?

Was this the most effective way to get your point 
across?

Did you “win” the argument?

What, if anything, would you 
have done differently?
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What are the Issues?

Personal Statewide
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Branches of New Jersey 
State Governmental

Executive
1 Governor 

18 Departments and Divisions 
 56 State Agencies 

Legislative
 40 State Senators  (1 per legislative district, 4 

year term)

80 Assembly persons  (2 per legislative 
district, 2 year term)

Judicial
 State Courts
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How does each branch of the 
Governmental affect disability services?

Executive: Responsible for providing the actual 
services that people with I/DD use on a daily basis 

(ex: DHS, Dept. of Education); develop 
rules and regulations and make 
recommendations to the Governor 
about policy and budget issues; interact 
with independent service providers, like 
The Arc, through contracts and families.

Legislative:  Responsible for developing 
and changing existing laws that affect 
people with I/DD.  Legislators play a 
major role in the passage of the State’s 
budget (determine how much funding will 

go into disability services each year)

Judicial:  Provide guidance on 
existing laws (ex: what is a “reasonable 
accommodation” as mandated in the 

ADA); work to resolve disputes between parties.
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How a Bill Becomes a Law 

Legislative Process What You Can Do
A bill is drafted.

If your needs are unmet, approach legislators with 
ideas.  Example: the R Word law, effectively removing 

the word from all state documents (past and future)

The bill is introduced.
(Tracked on Govnet)

Focus on the problems or pitfalls of the bill.  Speak 
with self-advocates about their perspective on the 

issue.  Example: Bill about assaulting a person with 
DD versus a non disabled person; Tom consulted Arc 

of Union SA’s

The bill is referred to 
committee.

Chair decides which committee will hear it, based on 
topic.  When bill is posted to a Committee, people can 

testify.  MANY bills referred, but only a certain # 
actually discussed.

Second reading
(Can be heard by S then A 

or vice versa; doesn’t 
matter)

If the bill passed through the committee, it moves on to 
the State Senate and the Assembly. We reach out to 

the entire Senate and Assembly through Action Alerts, 
urging people to contact legislators in their district. 

Information info found on this website.

Third reading
Keep reaching out to your legislators, as well as the 

Senate and Assembly.

Governor’s action
1. Sign
2. Veto
3. Conditionally Veto

Action Alerts continue; testify before Senate or 
Assembly; letters to local legislators.

Example: Governor wanted a task force of 5 
professionals to investigate DC’s; chosen by Senate 

and Assembly.  Check + balance.

The bill becomes a law.
Thank you’s to appropriate supporters; continue to 

express your perspective to opposition. 
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New Jersey’s Budget Process
The budget is a bill known as the Appropriations Act. 
It details how much money will be spent by all state 
departments during the fiscal year. 
It also details the priorities of every state department.

Calendar What the State is Doing Your Role
July - September Governor is planning the 

budget for each department.

September - October The departments hold 
meetings for their budgets and 

submit their priorities and 
requests

November - December Departments make 
recommendations to the 

Governor.

December - January Governor reviews the 
departments’ requests and 

makes decisions about 
proposed budget.

February Governor presents budget to 
legislators.

March - May Legislature holds budget 
hearings (open to the public)

May - June Legislature and OLS draft the 
Appropriations Act, which 
must be approved by both 

Houses.

June 30th Governor signs the bill 
(Appropriations Act) into law. 
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Writing Testimony
Ambassadors will work with NJSAP 
team members to develop written 
testimony, which must be submitted 
to legislators before the advocate 
has the opportunity to testify before 
legislators.

Helpful Hints for Writing Testimony:

* Always introduce yourself.

* Keep your message short and simple.  

* State your position clearly.  Why are you concerned 
about this particular issue?

* Focus on one issue and make it personal.

* Explain why the issue is important to your life and the 
lives of other people with disabilities.

* Always be polite.

* Thank the committee for taking the time to consider 
your testimony.
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Tips for Speaking to Audiences
1. Find Your Passion.

It is easier to talk about something if you truly care 
about it.  Refer to the Sharing Your Story section of 
this workbook to recall the issues of importance in 
your own life and the lives of other people with 
disabilities  

2. Nail Down Your Point

Testifying before legislators is limited to a 
5 minute maximum.  You might not have 
the time to say everything you want, but 
we will create talking points that make 
sure the legislators to hear what they need to.

3. Use Your Imagination.

Visualize yourself giving the type of speech you want 
to.  How do you want the audience to respond? What 
would make your speech a success, in your opinion?

4.Practice, Practice, Practice!

“So, to feel brave, act as if we were 
brave, use all of our will to that end, 
and a courage fit will very likely 
replace the fit of fear.” - William James
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Delivering Testimony
Before taking the stand to testify, 
ambassadors will practice delivering 
their testimony with NJSAP team 
members.  

Together, NJSAP staff and 
Governmental Affairs Ambassadors 
will create talking points to use as 

a guide when speaking before legislators.

Helpful Hints for Speaking Before Legislators

* Thank the Committee for their attention.

* Introduce yourself.  Who are you and what group do 

you represent?

* Make it personal. Share a story that explains why the 

issue is truly important to you.

* Speak from the heart and make eye contact with the 

audience.

* Thank the Committee for their time and 

consideration. 
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SAMPLE TESTIMONY
Testimony before the Assembly Budget Committee

Budget Hearings - FY 2010 Budget
March 20, 2009

Jane Doe, Member, The Arc of NJ’s Governmental Affairs 
Ambassador Program

Good morning.  Thank you, Assembly person ______ and the rest of the 
Committee for the opportunity to speak before you today.  My name is Jane Doe 
and I am a self-advocate from Elizabeth, New Jersey.  I am an Ambassador with The 
Arc of New Jersey’s Governmental Affairs Ambassador Program. 

I am here today to talk to you about the desperate need for more community 
based housing for people with disabilities.  I lived in an institution until I was 23 
years old.  After transitioning into the community, my quality of life greatly 
improved.  I found full-time employment and became an officer in a local self-
advocacy group.  

There are over 7.000 people with disabilities waiting for housing in the community.  
This number continues to increase and there needs to be funding in the budget to 
address this problem.  I am asking you to include enough funds in the fiscal year 
2010 budget to move 10% of the people on the residential waiting list into the 
community.  This is a reasonable goal and would be a great start in working toward 
reducing the number of people who are on the waiting list with no certainty of a 
residential placement any time in the near future.  Investing additional funds in the 
budget for community transition and placement would allow these people to see 
the light at the end of the tunnel.

People with disabilities across the state who want to transition into the community 
need you to make this issue a priority in the budget.  Please include funds to create 
more housing in the community.  The daily lives of thousands of people with 
disabilities are affected by this issue and they are counting on you to make the 
right decision.

Thank you very much for the opportunity to speak to you today.  I would be happy 
to answer any questions that you may have for me.

SAMPLE TESTIMONY
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Advocacy Online

The New Jersey Library 
Association (NJLA) is a 
website that allows people to 
send messages and alerts to legislators, 
decision makers, and supporters in a few 
different ways.
1.  Visit http://capwiz.com/ala/nj/home to find 

the legislators in your area.  Every county 

in NJ has 1 elected State Senator and 2 

elected Assembly persons. 

2.  Click on the ELECTED OFFICIALS tab.

3.  Enter your ZIP CODE or FULL ADDRESS

4.  A list of State Senators and Assembly 
people in your county will appear.

5. Click on the CONTACT tab to write to 

your legislators. 
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Here is an example of what you might see 
on the NJLA website.  Photos of the 2 

Assemblymen and 1 State Senator in The Arc 
of New Jersey’s area are displayed, along 
with information about the Senators and 

Assemblymen: their political party, 
hometown, occupation, and political 

experience.
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Internet Advocacy
The American Planning 
Association (APA) also offers a free 
advocacy tool.  Not only can you find 
the contact information for State Senators 
and Assembly persons in Trenton, but you can 
find the address of the local (municipal) elected 
officials in your community.

1. Visit http://www.planning.org/_offsite/
capwiz.htm

2. Click on the LOCAL OFFICIAL SEARCH 
OPTION 

3. Type in your ZIP CODE 
4. A list of towns and cities in your county will 

appear.
5. Click on any town to find out the Mayor’s 

contact information, as well as other 
officials who can be contacted to affect 
change in your community. 
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This is what the APA 

webpage for 
contacting the local 

elected officials in 
South Brunswick 

looks like.  
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Here
is an 
example of the APA’s 
website for the State 
Senator and Assembly 
persons from District 20 
in Elizabeth.

Click on the names in 
blue to contact the 
legislators in your district.



Getting To Know Your 
Legislators

Using the Capwiz online advocacy tools, 
let’s find your legislators.

In which congressional district do you live?

Who is the State Senator in your district?

Who are the two Assembly persons in your district?

What Committees do they serve on?

Are there any disability-related issues they have 
supported?
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Tips for Contacting Your Legislators Online
In the age of the Internet, it is easy to contact legislators. They receive a whole lot 

of mail that is not personalized; these mass messages are called form letters.  
These letters do count, but they are not as powerful as a personalized message 
from a real person who will be directly affected by the decisions a legislator will 

make. 

1. Always introduce yourself.
Who are you?  What group do you represent? 
Where do you live? Most important in the 
eyes of a politician or legislator: you are a 
registered New Jersey VOTER.  Let the 
legislator know that you have done your 
research and appreciate their continued 
support on the issues of importance to 
people with disabilities and their families.

2. Make it as personal as possible.
Explain why you care about the issue. How will 
your life be  directly affected by their decision 
(specifics!).  Don’t be vague; provide examples 
that will highlight how their decision could 
impact your life everyday. 

3. Thank YOU!
Express your gratitude for their support and dedication to making 
the best decisions for all people with 
disabilities.  People want to be recognized if 
they are doing good. Thank them for hearing 
you out, even if you don’t quite see eye to eye. 
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OUTLINE FOR CONTACTING LEGISLATORS
The Honorable Robert Green
New Jersey State Senate
125 West State Street
Trenton, NJ 08608-1101

Dear Senator Green, 

1st Paragraph:  
-  Who are you?
-  Which issue are you writing about?  One issue per letter.

2nd Paragraph:
- Why do you care about this issue? Be as specific as possible.

- Include a personal story, anecdote or experience that illustrates why and 
how this legislation would affect your daily life and the lives of other people 
with disabilities statewide.

- Don’t be afraid to write from the heart, so long as you remain polite and 
respectful.

3rd Paragraph:
-  THANK YOU, Senator, for taking the time to consider my suggestion.  

- I humbly urge you to support (BILL # if possible), as the proposed 
legislation would be in the best interest of all people with disabilities and their 
families throughout the state.  I greatly appreciate your support.  

Sincerely,
YOUR NAME
YOUR ADDRESS
YOUR EMAIL ADDRESS
YOUR DAYTIME TELEPHONE NUMBER

OUTLINE FOR CONTACTING LEGISLATORS
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This is a basic outline for 
crafting a letter to your 

legislators.

We will work on drafting a letter 
together, so this is just an 

example of the essential points 
you want to include in your 

message.



SAMPLE LETTER TO GOVERNOR
The Honorable Chris Christie
Governor of New Jersey
125 West State Street
Trenton, NJ 08608-1101

Dear Governor Christie, 

My name is Elizabeth Burke and I am a Governmental Affairs Ambassador 
with The Arc of New Jersey.  I am the current President of my local self-
advocacy group, The Speakers, and work part-time at a bakery.  I am writing 
to you today regarding proposed legislation (include # if possible) that would 
increase funding for people with disabilities who are currently waiting to 
transition into the community.

I spent ten years in a developmental center before I made the decision to 
move into the community.  The transitional process took many months and I 
was required to attend interviews with many people before I was placed into 
supported housing.  Although the process was not quick or easy, I know that 
it was the best decision I could have made for myself.  I love living in the 
community, close to my family and friends, and want other people with 
disabilities to have the opportunity to enjoy this level of independence, too.

I humbly urge you to vote for the bill that would increase funding for 
community housing options for people with disabilities.  As many as 7,000 
people are currently on the waiting list for housing, so additional funding is 
absolutely necessary to allow these people to make the transition and live 
the kind of life they envision for themselves.  Thank you for taking the time 
to read my letter, Governor Christie, and I hope that you will take my 
suggestion to heart.  

Sincerely,
Elizabeth Burke
123 Park Avenue, Elizabeth, NJ 07303
email address or daytime telephone number

SAMPLE LETTER TO GOVERNOR
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Governmental Affairs Goals

The Arc of New Jersey’s 
Governmental Affairs 
(GA) Committee 
determines the 
advocacy goals and 
priorities of the 
organization each year.  

The GA Committee is made up of 2 Family Advocacy 
Program representatives, one self-advocate, and members 
of the board and representatives from various local 
chapters of The Arc.  All goals are created with the quality 
of life and needs of people with intellectual and 
developmental disabilities and their families in mind. 
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Governmental Affairs Goals for 2012
1. FY 2013 Budget Advocacy
2.   Advocacy for New Legislation and Regulations 

(Ex: DDD Data, DD Trust Fund, Waiting List)

3. Advocacy for Comprehensive Medicaid Waiver
4. DDD’s Communication and Emergency Management
5. Deinstitutionalization, specifically the closure of Vineland DC



How and why do the 
Governmental 

Affairs Goals 
change?

The Governmental Affairs 
Committee meets regularly 
throughout the year, so goals 

and strategies may be adjusted according to new 
information, changes in political parties or suggestions 
from self-advocates or other members of the community.

Also, new bills or budget initiatives may come up that need 
to be advocated for or against.

To sum it up, GA goals can change due to:

- Changes in the political realm (re-elections, new 
legislators)

- Certain goals may no longer work or have been voted 
out, so another opportunity may arise to work on a 
particular issue of importance

- New legislation or budget issues may arise
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Committees
Committees are an important part of 
the legislative process.  Committees 
are a collection of individuals who 
possess certain traits (active, 
decisive, entrepreneurial) and in-depth 

knowledge of specific areas/issues that come together 
to make decisions about proposed legislation.  Legislators 
are assigned to Committees by their Party (Democrat or 
Republican) based on their experience or knowledge of a 
certain subject area.  

26 Committees exist in the New Jersey State Legislature.  
These Committees include the Appropriations Act (State 
Budget), Education, Agriculture, Consumer Affairs, Law 
and Public Safety, Health and Senior Services.

There are Assembly Committees and Senate Committees, 
as well as Joint Committees.  

- Committees review proposed legislation (bills)
- Committees schedule hearings to gather information 
from people who will be affected by proposed legislation
- Committees allow amendments to legislation
- Committee members can sponsor bills themselves
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New Jersey’s Congressional Districts

“Legislators must act in the capacity of a go-
between in the relationship of the average citizen 

with (their) national government. Much of a 
legislator’s day must be spent in answering 

letters, running errands, showing the sights to 
visitors, and similar activities on behalf of his 

constituents.”

A congressional district is a 
portion of a state that has one 

elected member of the 
House of Representatives, 

which is one of the two 
Houses of the United States 

Congress.  

The major power of the House is to pass legislation 
that affects the entire country.  Legislation must 
also be passed by the Senate and agreed to by the 
President before it becomes law. 
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Congressional districts have 3 main parts:

1.   Representative 
(Congressman or Congresswoman)

2.   Constituents 
 (Residents of the district and the district itself)

3.   Specific land area that the representative and 
constituents live in. 

New Jersey currently has 13 United States congressional 
districts.  The number of districts in each state depends 
upon the results of the census, which report the 
population of each county.  For example, California, the 
most populous state has 
53 congressional districts.

Redistricting can occur 
after the results of a 
census are reported.  
Redistricting can render 
certain districts 
obsolete, or no longer 
necessary.
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Contacting Your Congressional 
Representative

As an Ambassador, you may want to contact your 
United States Congressman or Congresswoman 
regarding issues of importance to people with 
intellectual and developmental disabilities in New 
Jersey (statewide), as well as proposed legislation on 
the federal level (nationwide).

This website will allow you to find the United States 
Congressional representative in your area.
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How to locate and contact the 
Congressional Representative in your 
district:

1. Click here or visit https://writerep.house.gov/
writerep/welcome.shtml

2.Select your location from the list of states.

3.Enter your ZIP Code.

4.Click the red CONTACT MY 
REPRESENTATIVE button.  (Representatives 
will have an address in D.C., as well as a town/
city in their district.)

My Congressional Representative is: 

_________________________________________
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SAMPLE LETTER TO 
CONGRESSIONAL REPRESENTATIVE

*IF YOU NEED TO FIND THE NUMBER OF A BILL, 
VISIT THOMAS* 

The Honorable Leonard Lance
426 Cannon House Office Building
United States House of Representatives
Washington, D.C. 20515

Dear Representative Lance,

My name is Ben Saunders and I am a Governmental Affairs Ambassador with 
The Arc of New Jersey.  I am also a Vice Chair with the Go Getters Self-
Advocacy group in Washington, New Jersey; I have been an officer with the 
Go Getters for 5 years.

I am writing to you today regarding H.R.  #    , which proposes that people 
with disabilities be allowed to have more than $2,000 in savings without 
losing their SSI benefits.  I believe that the current regulation is unfair and 
discourages many people with disabilities from finding full-time 
employment; they are afraid of making too much money and losing their 
benefits.  

As a person with a disability who wants to pursue full-time employment, I 
urge you to consider supporting this resolution.  I want to be able to work 
and save money but I cannot lose my SSI benefits, which help cover the cost 
of my most basic needs: food, shelter and clothing.  

Thank you, Representative Lance, for taking the time to read my message 
and consider my point of view.  Please respond to my letter at your earliest 
convenience with information about this resolution and your perspective on 
this issue. 

Sincerely,
Ben Saunders
123 Park Avenue, Washington, NJ 08702
email address or daytime telephone number

SAMPLE LETTER TO 
CONGRESSIONAL REPRESENTATIVE
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Ambassador:

Committees:

Concise:

Congressional District:

Grassroots:

Legislation:

Responsibility:

Rights:

Testify:
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Acronyms __________________________
A 
AATF	 Adults with Autism Task Force
ABD Aged, Blind, and Disabled  (NJ Medicaid)
ADA	 Americans with Disabilities Act
ADD	 Attention Deficit Disorder
ADHD	 Attention Deficit Hyperactivity Disorder
ADL	 Activities of Daily Living
ARRA	 American Recovery and Reinvestment Act of 2009
ASL	 American Sign Language

C
CARF	 Commission on Accreditation of Rehabilitation Facilities 
CBVI 	 Commission for the Blind and Visually Impaired
CCR	 Community Care Residence
CCW	 Community Care Waiver
CDC 	 Center for Disease Control and Prevention
CHLP	 Community Healthy Law Project
CICRF	 Catastrophic Illness in Children Relief Fund
CIL	 Center for Independent Living
CIMU	 Critical Incident Management Unit
CMO	 Care Management Organization
CMS	 Centers for Medicare and Medicaid 
CP	 Cerebral Palsy
C-PEP Children’s Placement Enhancement Pilot
CQI 	 Continuous Quality Improvement
CRPD	 Community Resources for People with Disabilities Waiver (DDS)
CST	 Child Study Team

D
DAS  Division of Addiction Services  (DHS)
DCF	 Department of Children and Families
DCR Division of Civil Rights   (DLPS)
DCs Developmental Centers  (DDD)
DD	 Developmental Disability
DDD Division of Developmental Disabilities   (DHS)
DDHH Division of the Deaf and Hard of Hearing   (DHS)
DDRT	 Developmental Disabilities Resource Tool
DDS Division of Disability Services   (DHS)
DFD Division of Family Development   (DHS)
DHS	 NJ Department of Human Services 
DHSS	 Department of Health and Senior Services
DMAHS  Division of Medical Assistance and Health Services   (Medicaid-DHS)
DMHS Division of Mental Health Services   (DHS)
DOC	 Department of Corrections
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Acronyms __________________________
DOE	 Department of Education
DOJ	 Department of Justice
DOL	 Department of Labor & Workforce Development
DVRS	 Division of Vocational Rehabilitation Services (DOL)
DYFS Division of Youth and Family Services

E
EBT Electronic Benefits Transfer, Families First Card  (DFD)
EEOC	 Equal Employment Opportunity Commission (US)
EIS Early Intervention System  (DHSS)
EITC	 Earned Income Tax Credit
 
F
FASD	 Fetal Alcohol Spectrum Disorders
FFS	 Fee-for-Service
FQHC	 Federally Qualified Health Center
 
H
HIPAA	 Health Insurance Portability and Accountability Act
HMO	 Health Maintenance Organization
HUD	 Department of Housing and Urban Development (US)
 
I
ID	 Intellectual Disabilities
IDEA 	 Individuals with Disabilities Education Act
IEP	 Individual Education Plan
IHP	 Individual Habilitation Plan
I&R	 Information and Referral
ISP	 Individual Service Plan

L
LOS	 Level of Service
M 
MAAC	 Medical Assistance Advisory Council (DMAHS)
MACC Medical Assistance Customer Center  (DMAHS)
MOU	 Memorandum of Understanding
 
N
NI	 Neurologically Impaired
NICHCY	 National Information Center for Children and Youth with Disabilities
NJAC	 New Jersey Administrative Code
NJACP	 New Jersey Association of Community Providers
NJAMHAA	 New Jersey Association of Mental Health and Addiction Agencies
NJCDD	 New Jersey Council on Developmental Disabilities
NJSA	 New Jersey Statutes Annotated
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Acronyms __________________________
O
OAL Office of Administrative Law   (State of NJ)
OEM Office of Emergency Management 

OPIA Office of Program Integrity and Accountability  (DHS)
OPRA	 Open Public Records Act
OT	 Occupational Therapy

P
PAAD	 Pharmaceutical Assistance to the Aged and Disabled
PASP Personal Assistance Services Program  (DDS)
PASS	 Social Security Administration Plan to Achieve Self-Support
PCA	 Personal Care Attendant or Personal Care Assistance
PDD	 Pervasive Developmental Disorder
PT	 Physical Therapy
PTSD	 Post traumatic Stress Disorder
 
Q
QA	 Quality Assurance
R
RDTC	 Regional Diagnostic Treatment Centers
RFP	 Request for Proposal
RFQ	 Request for Qualifications
RHCF	 Residential Health Care Facility
REIC	 Regional Early Intervention Collaborative
 
S
SCHIP	 State Children's Health Insurance Program (US) - NJ FamilyCare
SE or SES 	 Supportive Employment Services
SILC	 Statewide Independent Living Council
SPAN	 Statewide Parents Advocacy Network
SRU	 Special Response Unit
SSA	 Social Security Administration
SSDI	 Social Security Disability Income
SSI	 Supplemental Security Income
 
T
TANF	 Temporary Assistance for Needy Families
TBI	 Traumatic Brain Injury
TDD	 Telecommunications Device for the Deaf

U
UAP	 University Affiliated Program
UIR Unusual Incident Report  (OPIA)
UIRMS Unusual Incident Report and Management System   (OPIA)
V
VA Veterans’ Administration
VRS 	 Vocational Rehabilitation Services
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Notes __________________________
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Notes __________________________
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